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Once you’ve received the email notification that bills are ready for you to access: 
 
 Login to Cal Poly Portal (my.calpoly.edu) using FIREFOX browser 
 

o Click Single Click Access Link (Teladmin)  

 
 

o Click the Accounts Tab at the Top of the Screen 
 

o On Account Billing tab under Billing Date column, select hyperlink of the 
Monthly Report Name/Date to review (ex. 17-MAR-2009) 

 
o On Account Summary Tab, Click “View Report” button to view/print/save bill 

 
Example: 

 


